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Documents to be obtained

Form of

organization

Individual (i) Passport

(minimum two | (ii) PAN card
documents (iii) Voter’s Identity card
required) (iv) Driving licence

(v) Bank account statement

(vi) Ration card

(i) Certificate of incorporation

(i) Memorandum of Association

(iii) Articles of Association

(iv) Power of Attorney granted to its managers, officers or employees to
transact business on its behalf

(v) Copy of PAN allotment letter

(vi) Copy of telephone bill

Company
(all docs required)

3 | Partnership firm (all | (i) Registration certificate, if registered
docs required) (ii) Partnership deed
(iii) Power of Attorney granted to a partner or an employee of the firm to
transact business on its behalf
(iv) Any officially valid document identifying the partners and the person
holding the Power of Attorney and their addresses
(v) Telephone bill in the name of firm/ partners
4 | Trusts, Foundations | (i) Certificate of Registration, if registered
(all docs required) (ii) Power of Attorney granted to transact business on its behalf
(iii) Any officially valid document to identify the trustees, settlers,
beneficiaries and those holding the Power of Attorney, founders/ managers/
directors and their addresses
(iv) Resolution of the managing body of the foundation/ association
(v) Telephone bill
TO BE FILLED BY AGENTS
15/ WEBSITE: a) Has the website been checked? | YES /NO
b) Does the details on website tally with the above information? YES / NO
16| Have we visited the office? (Please mention the person visited). YES /NO
Person:
17] Did we approach them or they approached us?
18] Did we check with the current CHA YES / NO / Not Applicable
19] Remarks / Notes




KYC FORM - COMPANY
Name of Company
:____________________________________________________

Principal/Mailing Address of Business

______________________________________________________________________________
________________________________________________________________________

_____________________________________________________________________________
PAN Number  _____________________________ IEC Number _________________

Telephone    _______________________________ Mobile          _________________

Fax               _______________________________ Email           _________________

GST NO      _______________________________   

Billing Address 

Name: ______________________________________________________________
Address  ____________________________________________________________
____________________________________________________________________
City    _____________________________            State    _____________________

Telephone __________________________           Mobile _____________________

Fax            __________________________           Email   _____________________

GST NO      _________________________

Authorized Signatory :
Name : ___________________________________________________
                     

Date of Birth: ___________________________   Sex  _____________

Address : _________________________________________________
_________________________________________________________
_________________________________________________________

City   __________________________________ State _____________

Telephone ______________________________ Mobile ___________

Fax            ______________________________ Email  ____________

Supporting Documents Required:-
1. GST Copy              

2. Pan Card


3. Certificate of Incorporation

4. Memorandum of Association

5. Articles of Association                


6. Power of Attorney / board resolution passed for signing authority 

7. Photo IEC Copy              
8. Telephone/BSNL/Light Bill        
9. AD Code letter from bank
10. VAT/Income Return of previous years /Balance sheet/Sales Tax return
11. Incorporation certificate/ business registration certificate/ Gumasta
12. Sign Verification from Bank with Account Details
Signature
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